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Job Title: 		Project Manager (Youth and Community Work)
Salary: 			£30,000 FTE
Contract: 		Fixed Term Contract for 12 months
Contracted Hours: 	4/5 days – negotiable & dependent on funding
Location: 		Young Westminster Foundation Office, Soho, London & also homeworking

The Young Westminster Foundation is a local charity established to support young people growing up in Westminster to have healthy, safe and bright futures. The foundation is a cross-sector partnership, working with youth clubs, charities, schools, businesses and Westminster City Council. Together we shape opportunities and create the best services for children and young people in Westminster through supporting and sustaining the children and young people’s sector.
We are looking for a Project Manager with youth and community work experience and expertise to work with YWF member organisations. We are looking for someone with a passion for supporting young people in Westminster and for giving young people a voice, whilst ensuring services for young people are co-designed and co-led. 
The successful candidate will focus on overseeing project delivery of contracted projects by YWF member organisations, providing support for youth workers and coordinating youth engagement through our Young Voices Programme (young ambassadors).  The post will require networking and engagement across the youth sector to ensure the project work is rooted in the needs and experiences of young people growing up in Westminster.
This role will suit someone with experience and knowledge of working and engaging with young people & diverse communities, and experience of overseeing and coordinating projects and training opportunities. This role can offer an opportunity for an experienced youth worker looking to expand their career and gain project management and strategic experience.

You will be keen to develop your skills and knowledge within a dynamic new charity whilst gaining unique exposure to the youth sector within Westminster and pan-London, with the opportunity to network with and learn from a range of stakeholders, whilst positively impacting the lives of young people within the borough.

Responsibilities include: 

Project Management
· Overseeing project delivery by our member organisations contracted to deliver specific projects working closely with our Development Director. 
· Facilitating and maintaining relationships with our membership organisations, youth workers and other partners including Westminster City Council.
· Working with our Grants and Evaluations Manager to maintain monitoring reports, provide evidence and understand the impact of our work in Westminster.
· Management of work placements, volunteers and interns as required.



Youth Engagement 
· Leading the recruitment and facilitation of the Young Voices Programme (ambassadors) who represent the Westminster community – working closely with our Marketing & Communications Manager. 
· Promoting the work of YWF ensuring the voices of young people are heard in all aspects of our work including our needs analysis. 
· Advocacy of the needs of young people and the Young Voices Programme with the wider Westminster and pan-London community
· Evaluation of the Young Voices Programme and reporting to funders and other stakeholders. 

Youth Work Lead
· Developing capacity building and a workforce development programme for practitioners working with children and young people. 
· Coordinating a youth worker forum for YWF youth clubs and member organisations and provide mentoring support for youth workers.
· Acting as a youth sector expert to inform YWF strategy, grow YWF’s expertise and act as our safeguarding lead. 

What we are looking for:
· Experience of working with young people and advocating for their needs
· Project management skills
· Mentoring/ coaching skills
· Experience of managing youth work practitioners and improving practice standards
· Experience of designing and facilitating training and development opportunities
· Strong partnership development and relationship building skills
· Excellent verbal and written skills, and experience of developing reports and insight.
· Experience of safeguarding requirements and a commitment to ensuring practices which promote safeguarding

Relevant qualifications in youth and/ or community work will be an advantage as will research experience. 

Mucking in – working in a small team with tight resources you will not be shy about helping out with getting things done but in return you will get flexible working arrangements and a fun working environment.  

The cause – you will be passionate about our vision to support children and young people and be aware of the issues young people are facing

Accessibility: Please note that our office is located on the fourth floor without lift access. 

Closing date for applications: 25th October 2020 
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